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[bookmark: bookmark0]TO THE DEAN’S OFFICE OF ISTANBUL SABAHATTIN ZAIM UNIVERSITY FACULTY OF ……………………………………..

…../…../…..

	I am …………………. ID numbered ………. year student of the Faculty’s ………………….. ………………………………… Department.
In accordance with the item d of the first paragraph of Article 27 of the Istanbul Sabahattin Zaim University Undergraduate Education and Training Regulations; due to my excuse, I could not attend the …………………... exams of the courses I have stated below, held between ……. /……./…………. and ……. /……./…………. .
……………….. days report that I received from ………………………………………………. is in the attachment. I respectfully submit to your information that I need to take the makeup exams.

	
	
	Student

	
	
	Name Surname – Signature


	
	
	



	Line No
	Course Code
	Course Name
	Course Lang.
	Course Instructor

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	



ATTACHMENTS:					Address:
									            
Phone:
Email:
---------------------------------------------------------------------------------------------------------------------------
ISTANBUL SABAHATTIN ZAIM UNIVERSITY UNDERGRADUATE EDUCATION AND TRAINING REGULATIONS

Exams and Semester Studies
ARTICLE 27 – (1) Exams consist of quiz, mid-term exam, final exam, resit exam, makeup exam, graduation exam and additional exams. Of these;
[bookmark: _GoBack]d) Makeup exam is the exam for the students who cannot take the midterm exams due to a valid excuse. Students who cannot take the midterm exams because of their excuses, submit the document showing their excuse with a petition to the relevant secretariat within the five working days at the latest from the exam date. The students whose excuses are accepted by the relevant board of directors are given a makeup exam by the instructor of the course on the day and time announced by the relevant dean’s office/directorate within the fifteen working days from the end of the midterm exams. Students whose exams overlap on the same day and time are also entitled to a makeup exam for the midterm exams they could not take, upon their application to the relevant unit with a petition. The principles regarding the makeup exams are determined by the Senate. 
                                                             Documentation Approval: Prof Dr İbrahim GÜNEY, Management Systems Representative
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